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00padoTKN NepCoOHAIBbHBIX JAHHBIX MyHHUIIMNIAJIBLHOIO 00111¢00pa30BaTEeIbHOIO
yupesxaeHusi «byrposckasi cpeansisi 001eoopasoBarebHas HIKOJIA»

1. O61ue mos10KeHus



1.1. Hacrosmass mnonuTHka O0OpaOOTKM MEPCOHANBHBIX JAaHHBIX MYHUIIUIAIBLHOTO
o0mieo0pa3oBarenbHOro yupexaeHus «byrpoBckas cpeqHss o01eodpazoBaTeibHas IIKOJIa»
(manee — IlonuTHka) ompenenseT Ieau OOpaOOTKH NMEPCOHANBHBIX JAHHBIX, KaTCTOPHU U
nepeueHb 00pabaThIBaEMBbIX MEPCOHAIBHBIX JTAHHBIX, KATETOPUH CYOBEKTOB, IEPCOHATIbHbBIC
JaHHBIE KOTOPHIX 00pabaThIBAOTCS, COCOOBI, CPOKU MX OOpaOOTKH W XPAaHEHUS, MOPSIOK
YHUUTOXKEHUS TEPCOHAJIBHBIX JAHHBIX MPU JOCTHKEHHM LieJiell uX oO0paboTKH WU HpH
HACTYIUICHHH MHBIX 3aKOHHBIX ocHOBaHuit B MOY BCOIII (nanee — [llkoa).

1.2. JlokanbHble HOPMATHUBHBIE aKThl U MHBIE JOKYMEHTHI, PETIaMEHTHPYIONe 00paboTKy
nepcoHaIbHbIX AaHHBIX B IlIkone, pa3pabareiBatoTcs ¢ yueToM nojoxeHuit Iloauruku.

1.3. MeiictBue IlonmuTuku pacrpocTpaHsieTcs Ha MepcoHalbHBbIE AaHHbIE, KoTophie llkona
o0pabaTbIBaeT ¢ UCIOJIb30BaHUEM U 0€3 UCIOIb30BAaHUS CPE/ICTB aBTOMATHU3ALIUY.

1.4. B IlonuTuke UCONB3YIOTCS CIEAYIOIINE OHATHS !

NepCOHANIbHBIE TaHHbIE — JIr00ast MH(opManys, OTHOCSIIASICS MPSIMO MIJIM KOCBEHHO
K ONpeeliCcHHOMY WM ompeaenseMoMmy ¢usmdeckoMy Jnuny (cyObekTy
HIEPCOHAITBHBIX JAHHbIX);

e JTICPCOHAJIBHBIC AAHHBIC, PAa3pPCHICHHBIC CY6’BGKTOM NEpCOHATIBHBIX JAaHHBIX JJIA
pacnpocTpaHeHus!, — IePCOHAIbHbIE TaHHBIE, JOCTYIl HEOTPAHHMYESHHOTO KPYTa JIHIL
K KOTOPBIM IPCAOCTABJICH CY6T)CKTOM NEPCOHATIBHBIX JAaHHBIX IIYTEM Oa4u
coriacus Ha 00pabOTKy NEPCOHAIBHBIX JaHHBIX, Pa3pEIICHHBIX CYOBEKTOM
NEepCOHANBHBIX JAaHHBIX MJIS PAclpOoCTPaHEHHS B MOPSIKE, IMPEIyCMOTPECHHOM
denepanbabM 3ak0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e Omeparop MepcoHaJbHBIX JaaHHBIX (omeparop) — Illkoma — ropuaMYECKOe JHIIO,
CaMOCTOSTENIFHO WJIM COBMECTHO C JIPYTMMH JIMI[AMU OpraHusyromiee u (Hiu)
OCYyLIECTBIISIIOIIEE 00pabOTKY TMEpCOHANBHBIX JaHHBIX, ONpEACIAIoNIee IIeIH
06pa60TKI/I NEPCOHAIBHBIX JAHHBIX, COCTAB MEPCOHAIBHBIX AAHHBIX, IMOJIC)KAIIUX
o0paboTke, aeiicTBus (omepalymn), COBepIIaeMble ¢ IEPCOHATBHBIMU JTaHHBIMH;

e 00paboTKa MEepPCOHANBHBIX JaHHBIX — JeicTBHE (Omepalys) WIM COBOKYITHOCTh

JeicTBUi (omepanuii) ¢ NepCOHANBHBIMU JAHHBIMH C KCHOJB30BaHHEM U 0e3

WCIIOJB30BAaHUSL ~ CPEICTB  aBTOMAaTH3allMM,  BKIrodas  cOop,  3aIucCh,

CHCTEMATHU3alIMI0, HAKOIUICHNE, XpaHeHne, yrouneHne (0OHOBJIEHHE, U3MEHEHHE),

W3BJICUCHUE, WCIIOIb30BaHKe, Iepenady (pacinpocTpaHeHHe, MpelIoCTaBIIeHHe,

J0CTYI), 00e31nYnBanue, OJOKUPOBAHKE, yAaTICHHE, YHUUTOXKCHHE,

e aBTOMAaTU3MpOBaHHas 00paboTka TEpCOHANBHBIX JaHHBIX — 00paboTka
NEPCOHATBHBIX JAHHBIX C TOMOIIBIO CPECTB BEIUMCIUTEILHOW TEXHUKH,
e pacmpoCTpaHEHWE TIePCOHANBHBIX JAHHBIX — JICHCTBHS, HaINpaBlIeHHBIE Ha

PacKpbITUE MEPCOHATBHBIX JAHHBIX HEONPEACIEHHOMY KPYTy JIMII;

e TpPEJOCTaBJICHHE NMEPCOHATBHBIX IaHHBIX — JEHCTBUS, HAIIPaBJICHHbBIE HA PACKPBITHE
NEPCOHAIBHBIX JaHHBIX OIIPEIEICHHOMY JIUILY WM OIIPEIEICHHOMY KpyTy JIUL;

e OJOKMpOBaHUE IMEPCOHATBHBIX JAaHHBIX — BPEMEHHOE INpeKpaiieHue o0paboTKu
NIepCOHAIBHBIX JIaHHBIX (32 UCKIIIOYEHUEM CIIydaeB, e€ciii 00padoTka HeoOXxoauma
JUTSl YTOYHEHHSI IEPCOHATIbHBIX TAaHHBIX);

e YHUYTOXXECHHE TEPCOHANBHBIX JaHHBIX — JEHCTBUSA, B pE3YJbTAaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXKHBIM BOCCTAHOBUTBH COJIEP>KAHUE NEPCOHAIBHBIX JTAHHBIX B
MH()OPMAIIMOHHOW CHCTEME TIEPCOHAIIBHBIX JaHHBIX U (WJIM) B PE3yJIbTaTe KOTOPBIX
YHHUUTOXKAIOTCS MaT€pHAJIbHbIE HOCUTEIH N1EPCOHATIBHBIX JaHHBIX;



e 00€3TMYMBAaHUE TIEPCOHAIBHBIX JAaHHBIX — JCUCTBHS, B pe3yJbTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXHBIM 0€3 HCIOJIb30BaHUS JOMOIHUTEIbHOW HH(pOpMAIIH
OTIPENIeNIUTh TPUHAUICKHOCTh TMEPCOHATBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
MIEPCOHAIIbHBIX JIaHHBIX;

e wuH(pOpMAIMOHHAs  CHUCTEMa  MEPCOHATBHBIX  JaHHBIX —  COBOKYIHOCTb
colepkanuxca B 0a3ax JaHHBIX MEPCOHATBHBIX JAHHBIX U OOECHEUMBAIOIIUX UX
00paboTKy HH(OPMAIIIOHHBIX TEXHOJIOTUI U TEXHUYECKUX CPEJICTB;

e TpAaHCTpaHWYHas Iepelada IEePCOHANBHBIX JAHHBIX — Iepeadya MEepCOHAIbHBIX
JAQHHBIX HA TEPPUTOPUI0 HHOCTPAHHOIO TIOCYIapCTBAa OpraHy  BJIAacTH
WHOCTPAaHHOTO  TOCYJapCcTBa, HHOCTPAaHHOMY  (pU3MYECKOMY  JUIy  WIH
WHOCTPAHHOMY IOpUINYECKOMY JIULLY.

1.5. [lIkona xak onepaTop NEPCOHAIBHBIX JAHHBIX 00s3aHa!

15.1. Cobmomate KOHPHUACHIMAIBHOCTh TIEPCOHAIBHBIX JIAHHBIX, a WMEHHO HE
pacTpoCTpaHsATh NEPCOHAIBHEBIC TaHHBIC W HE TepeaaBaTh UX TPETHUM JIMIIAM 0€3 Coriacus
CyObeKTa TMEPCOHATBHBIX JAHHBIX WM €ro 3aKOHHOTO TIPEJICTABUTENS, €CIU HHOE HE
MIPETYCMOTPEHO 3aKOHOIATEIHCTBOM.

1.5.2. ObecnieunTh CyOBEKTaM NEPCOHANBHBIX JAaHHBIX, WX 3aKOHHBIM MPEICTABUTEISIM
BO3MOYKHOCTh O3HAaKOMJICHHS C JIOKyMEHTaMM M MaTepHuajaMy, COJAEp)KallUMHU UX
NIEPCOHAJIbHBIE JaHHBIE, €CJIM MHOE HE IPEJYCMOTPEHO 3aKOHO1ATEILCTBOM.

1.5.3. Pa3bpscHATH CY6L€KTEIM ICPCOHAJIBHBIX OAHHBIX, HWX 3dKOHHBIM HPCACTABUTCIIAM
IOPUINYCCKUC IMMOCICACTBHUA OTKa3a NpeA0CTaBUTh NNIEPCOHAJIBHBIC JaHHBIC.

1.54. brokupoBaTh WIM YAAIATh HENPaBOMEPHO 0OpabaThIBaeMble, HETOYHbIE
NepCOHaIbHbIE JaHHbIE TM00 00ecneunTh UX OJOKHPOBAaHUE WM YIaJIEHUE.

1.5.5. IIpekpatuth 00pabOTKY U YHHUUTOXHUTh WM 00E3IMYUTh NEPCOHATIbHBIE JTaHHbIE JTH00
obecreunTs MpekpaiieHne o0paboTKH U YHHUTOXKEHUE WU 00€3TMYMBAHUE MEPCOHATBHBIX
JAHHBIX MPU TOCTUKEHUU 1IeTTN UX 00paboTKH.

1.5.6. Ilpekpatuth 00pabOTKY MEPCOHATBHBIX MTAHHBIX WM OOECIIEYHTH TpPEKpaIeHHe
00paboOTKM MEPCOHAIBHBIX JaHHBIX B CJIyyae OT3bIBa CYOBEKTOM IMEPCOHAIBHBIX JaHHBIX
corjacusi Ha 00pabOTKy €ro MHepCOHAIbHBIX MJAHHBIX, €CIM HMHOE HE IPEeayCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOAONpUOOpETaTeNeM WIN MOPYYUTEIEM 10 KOTOPOMY
SBJIAETCA CYOBEKT MEPCOHAIBHBIX IaHHBIX, WJIM WHBIM corjameHueM Mmexnay kool u
CyOBbEKTOM MEePCOHATBHBIX TaHHBIX.

1.5.7. TlpuHuMaTe Mepbl, HEOOXOAMMBIE U JOCTATOYHBIC JUIsI OOECTIEeUeHUs BBITIOTHEHUS
00sI3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM ¥ TIPHHITBIMH B COOTBETCTBHH C HUM
HOPMATUBHBIMH MPABOBBIMU aKTAMHU.

1.6. llIkona Brpage:

1.6.1. CaMOCTOSITENILHO OTIPENENATh COCTaB M NMEPEYCHb Mep, HEOOXOIUMBIX U JIOCTATOYHBIX
111 0OecTieueHus BBIMIOJIHEHUS! 00S3aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM M MPUHSATHIMU B
COOTBETCTBUM C HUM HOPMATHUBHBIMU IIPAaBOBBIMU aKTaMH, €CJIA MHOE HE INPELyCMOTPEHO
3aKOHOJATEIBLCTBOM O IEPCOHAIBHBIX JaHHBIX.



1.6.2. Vcnonp3oBaTh MEpCOHAJIbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JaHHBIX 0e3 HX
corjacus B CIIydasx, IpeyCMOTPEHHBIX 3aKOHOJATEIECTBOM.

1.6.3. [IpenocTaBnarh nepcoHaNbHbIE JTAaHHBIE CYOBEKTOB MEPCOHAIBHBIX JTAHHBIX TPETHUM
JIMLaM B CITy4dasx, IPeayCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.4. ITopyuuth 00pabOTKy NEPCOHATBHBIX JAHHBIX APYTOMY JIMIy C COIVIACHs CyOBEeKTa
MEePCOHANBHBIX JaHHBIX, €CIIH HWHOE HE MPEeayCMOTpeHO (eaepanbHbIM 3aKOHOM, Ha
OCHOBAaHMU 3aKJIOYaeMOr0 C ATHM JIMIIOM JoroBopa. JIuio, ocyiecTBisitoniee o0paboTKy
MEePCOHANBHBIX JaHHBIX M0 mopydeHuto LIIkomel, 0053aHO cOOIIOIATh MPUHITUIIBI U IIPaBUIIA
00pabOTKM  TEPCOHANBHBIX  JIaHHBIX,  NPEAYCMOTPEHHbIE  3aKOHOM,  COOJIOIATh
KOH(UICHIIMATLHOCTh ~ MEPCOHANBHBIX  JIAaHHBIX, IMPUHUMATh HEOOXOJUMEBIC  MEpHI,
HaIpPaBJICHHBIC HA 00ECIICUCHHUE BBIMIOJHEHUS 00S3aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHMKM, COBEpILIEHHOJETHUE YydYalluecs, POAUTEIH HECOBEPIICHHOIETHUX
y4aluxcsi, WHbIEe CYOBEKThI MEPCOHAJBHBIX MAaHHBIX (Hajee - CyObEKThI MEPCOHANBHBIX
JaHHBIX) 00sI3aHbI:

1.71. B cnyyasx, MpeayCMOTPEHHBIX 3aKOHOJATENbCTBOM, mpenoctapisaTh Lllkomne
JIOCTOBEPHBIE TIEPCOHATILHBIC TaHHBIC.

1.7.2. Tlpu u3MeHeHUU NEPCOHANBHBIX JaHHBIX, OOHAPYKEHUU OLIMOOK MU HETOYHOCTEH B
HUX HE3aMeUTUTENBHO coo0maTs 06 sToMm IIkore.

1.8. CyOBeKThI mepCOHAIBHBIX TaHHBIX BIIPABE:

1.8.1. Ilonydares uH(OpMAIHMIO, KacaroUlylocs OOpabOTKM CBOMX IEPCOHANBHBIX JIaHHBIX,
KpOMe CITydaeB, KOTJla TaKOH JIOCTYIT OTpaHWYeH (eepabHBIMU 3aKOHAMHU.

1.8.2. Tpeb6oBath oT IlIKONmBI yTOYHUTH TNEpPCOHATBHBIC MAaHHBIC, OJOKHPOBATH WX WU
YHUUYTOXKUTBH, €CJIM TIEPCOHAIBHBIE JAHHBIE SBIAIOTCA HENOJNHBIMH, YCTapEBIIMMH,
HETOYHBIMH, HE3aKOHHO MOJIYYEHHBIMHU WJIM HE SBIIAIOTCS HEOOXOAMMBIMH Ui 3asBJICHHON
e 00paboTKH.

1.8.3. /[lomomHUTh TNEpCOHAIbHBIE JIAaHHBIE OLIEHOYHOI'O  XapakTepa 3asBIICHHEM,
BBIPAXKAIOUIUM COOCTBEHHYIO TOUKY 3pEHHUS.

1.8.4. O6xanoBarp neiictBust win Oe3neiictBue IlIkosbl B yIOJIHOMOYEHHOM OpraHe IO
3alIuTe MpaB CyObEKTOB MEPCOHATBHBIX TAHHBIX WIH B CyJeOHOM MOPSIKE.

2. IlpaBoBbIe OCHOBaHUS 00Pa0OTKHU NMEPCOHAIbHBIX TaHHBIX

2.1. TlpaBOBBEIMH OCHOBaHUSIMH OOpaOOTKM TEPCOHANBHBIX NMaHHBIX B lllkone sBisrOTCS
yCTaB U HOPMATUBHBIC IIPABOBBIE AKTHI, JI HCIIOJHEHUS KOTOPBIX U B COOTBETCTBUU C
koTopbeiMu [lIkosna ocymiecTBiasieT 00pabOTKy NEPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE:

e TpynoBoil KOJEKC, MHbIE HOPMATUBHBIE NPABOBBIE AKThI, COAEpPKALIUE HOPMBI
TPYAOBOTO IPaBa,;

e bI1o/UKeTHBIN KOJIEKC,

e Hajorosslii konekc;



o ['paxxmaHckuil KOJEKC;

e (CeMelHBII KOIEKC;

o ®enepanpHbiii 3akoH oT 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoit
®denepaun» U MPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHUBHBIE IIPABOBHIC AKThI;

IIEHCUOHHOE M  CTPaxoBOE€  3aKOHOAATENBLCTBO  Poccuiickoii

e COIMAJILHOE,
®denepanuu;

e 3aKOHOJATENLCTBO B c(epe OE30IaCHOCTH, B TOM HYUCIIE AHTUTEPPOPHCTUUECKON
3alIUIEHHOCTH.

2.2. TlpaBOBbIMH OCHOBaHUSAMHU OOpaOOTKM NeEpcOoHANbHBIX AaHHbIX B Ilkone Takxke
SIBJISIIOTCSL  JIOTOBOPBI ¢ (PM3MUSCKUMH JIMI[AMH, 3asiBiicHUs (corjacus, JIOBEPEHHOCTH)
y4almxcsi U poauTenei (3aKOHHBIX TMPEICTABUTENCH) HECOBEPIICHHOJCTHUX YyYalUXCs,
coryacus Ha 00pabOTKY IMepCOHATBHBIX TAHHBIX.

3. leaun 00padoTKH NMEePCOHAJBHBIX JAHHBIX, X KATEerOpuu W INepedyeHb, KATErOpUH
cy0beKTOB, MepPCOHAJbHbIE JaHHbIE KOTOPBHIX 00padaThbIBAIOTCH, CIOCOOBI, CPOKH HX
00padoTKU U XpaHeHHUs, MOPSAAO0K YHUUYTOKEHHS NMEePCOHATbHBIX JaAHHBIX

1. Ilear oOpalGorku: opraHuzanusi o0pa3oBaTeJbHONl  JeATEJBHOCTH IO
00pa3oBaTeJbHBIM MPOrPpaMMaM HAYAJIbHOI0 00IEro, OCHOBHOIO O0IIEro M CpeaHero
o01ero odpasoBaHms, J0NOJTHUTEJBHBIM 0011€00pa30BaTeIbHBIM IPOrPaMMaM

Kareropun IlepcoHanbHbIC TaHHBIE CrenuanbHbie
JAHHBIX JTAaHHBIE
[Iepeuenn dbamunus, uMs, OTYECTBO; CBegeHust 0O  COCTOSIHUM

JaHHBIX

I10JI,

IPaKIaHCTBO;

JlaTa ¥ MECTO POKIECHUS,
uzobpaxenwue (pororpadust, Buzaeo);
HaCIIOPTHBIE JTaHHBIE;

azpec  perucTpalud 1O  MECTY
JKHUTEIICTBA,

azpec paKTUIECKOTO MPOKHUBAHUS,
KOHTaKTHBIE JaHHBIE,
WHTUBHTyaTbHBIN HOMEp
HaJIOTOILTATE bIINKA,

CTPaxoBOW HOMEpP HWHIUBHIYATLHOTO
nurnesoro cuera (CHUJIC);

CBE/ICHUS 00 yCIIEBaEMOCTH
oOydJaromerocss U Ipyrue CBEICHUS,
oOpasyromuecs B nporecce
peanu3anuu o0OpazoBarenbHON
MIPOrpaMMBl;

HUHBIC NEpCOHAJIBHBIC JAHHBIC,
MIPEIOCTaBIIsIEMbIE (buznuecKkuMu
JIAIIAMH, HEOOXOIUMBIE s
3aKJTFOYECHUS u UCTIOJTHCHUS

JIOTOBOPOB,  HUCIIOJHECHUS  HOPM
3aKOHOAATEIhCTBA B chepe

3I0POBBS




o0Opa3oBaHUs

Kareropuun OOyuaromyecs, UX pOAUTENN (3aKOHHBIC TPEIICTABUTEIIH )
CyOBEKTOB
CriocoOsl ABTOMaTu3upoBaHHass 00paboTka M 0e3 CpencTB aBTOMATH3alMM, B TOM
o0paboTku qHCIe:
e IIOJIy4Y€HHE NIEPCOHAIBHBIX JJAHHBIX B YCTHOW U MMCbMEHHOHU (opme
HEINOCPEACTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JAHHBIX;
e BHECCHMS IIEPCOHAIBHBIX JAHHBIX B JKypHalbl, pEECTpbl U
WH(POPMAIIMOHHBIE CUCTEMbI U JOKYMEHTHI LIIKOIbI.
Cpoku B Teuenue cpoka peanuzanuu o6pazoBaTeIbHON NPOrpaMMbl
o0paboTku
Cpoku B Teuenue cpoka, yCTaHOBIECHHOIO HOMEHKJIATYPOH J€J1 B 3aBUCUMOCTH OT
XpaHeHUus THUIIA JOKYMEHTA, B KOTOPOM COZIepKaTcsl IEPCOHAIbHbIE JaHHbIE
ITopsnox B coorBerctBuu ¢ IlopsakoM  yHUYTOXKEHHST M 00€31IMYMBaHUSA
YHUUYTOXKEHUS | IEPCOHAIBHBIX JaHHbIX [IIkombl B 3aBUCMMOCTM OT THUIA HOCHUTENSA

MEPCOHATIBHBIX JaHHBIX

2. Leab 00padoTKy: BHINOTHEHHs] (PYHKIMI U MOJTHOMOYMIA padoToaaTelisi B TPYAOBBIX
OTHOLICHHSAX, B TOM YHcJIe 00S3aHHOCTEH 10 OXpaHe TpyAa

Kareropun [lepconanibHbIE JaHHBIE Cneunanbssle | bBuomerpuueckue
JTAaHHBIX HepCOHaIII)HI)Ie HepCOHaIII)HI)Ie
JTaHHBIC JTaHHBIC
[Tepeuenn e (ammust, UMs1, OTYECTBO; Csenenus o | U300paxxenue Ha
JTAaHHBIX e TIOII, COCTOSIHUH doto u
° Fpa)KI[aHCTBO; 3I[0p0BI)$I BUACO3aIINCH,
e JlaTa U MECTO POKICHUS; MOJIYYEHHBIX c

e u3o0paxenue (pororpadus);

e TIACTIOPTHHIE IaHHBIE;

e QJIpec  PETHUCTpAIHH
MECTY KHUTEIbCTBA,

e ajpec (haKTHIeCKOTO
MIPOKUBAHUS,

e KOHTAKTHBIC JTAHHEIC;

e HHIMBHyaJbHbIHI
HaJIOTOIIIATEIbIITNKA,

e CTPaxOBOW
WHIUBUIYATBHOTO
auresoro cuera (CHUJIC);

e cBeaeHHd 00 oOpa3oBaHUH,
KB (pUKaIIIH,
npodecCuoHATBHON
MOATOTOBKE W TOBBIIICHUN
KBaTM(UKaIUH,

Kamep HaOI0IeHUs

Io

HOMEp

HOMEp




e ceMeHHoe MMOJI0KEHIE,
HaJIMyne JIeTel,
POJCTBEHHBIE CBA3H;

e CBeACHUA 0 TPYyZIOBOM
JIeSITENLHOCTH, B TOM YHCJIE

HaJIn4ue MIOOLLPEHUH,
HarpakiaeHuid  u  (WiIn)
JTUCITUTUTMHAPHBIX
B3BICKAHUU,
e JIAHHBIE O  PETUCTPALHNH
Opaka,

e CBEJICHUS O BOMHCKOM YyYEeTe;
e CBeJCHUS 00 UHBAJIUAHOCTH,;
e CBelCHHUA 00 yaepKaHUU

AIMMEHTOB,

e CBEICHHA O JIOXOIE C
MPEIBIIYIIETO MecTa
paboThI;

e HHBIC NIEPCOHAJIbHBIC
JaHHBIE, TIPEIOCTaBIsIeMbIe
pabOTHUKAMHU B
COOTBETCTBUU c
TpeOOBaHUSIMH  TPYAOBOTO
3aKOHOJIATEITLCTBA

Kareropun PaboTHHKH, KaHIUIATHI Ha pabOTy (COMCKATENH)
CyOBEKTOB
CriocoOsr ABTOMaTH3UpOBaHHas 00paboTka M 0e3 CpelcTB aBTOMATH3AILMH, B TOM
00paboTKu qucIie:
e TIOJy4YEHHE MEPCOHATBHBIX JAHHBIX B YCTHOM U MHUCbMEHHOHU (hopme
HEMOCPEJCTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX JAHHBIX;
e BHECEHMS IIEPCOHAIBHBIX [JAaHHBIX B JKYpPHalbl, PEECTPbBl U
MH(pOpPMAaIMOHHbIE CUCTEMBI U JOKYMEHThI I1Ikotb!
Cpoku B TteueHue cpoka gelcTBus TpyHoBOro goroBopa. Jlns KaHAMIATOB — B
o0paboTku T€YEHHE CpOKa, HEOOXOAMMOIOo [JIsi PAcCMOTPEHMs] KaHIUAATypbl H
3aKJIFOYEHHS TPYILOBOTO JOrOBOpa
Cpoku B TedeHue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOH JeN B 3aBUCHMOCTH OT
XpaHCHUA TUIIa JOKYMCHTA, B KOTOPOM COACPKATCA INECPCOHAJIBHBIC OAaHHBIC, B TOM
qucie B COCTaBe TUYHBIX jaed — 50 jer
[opsinok B coorBerctBum ¢ IlopsakoM — YHUUYTOXEHMS W OOE3JIMYMBAHUS
YHHUYTOXKCHUA | ICPCOHATIBHBIX TaHHBIX IIIxkomsl B 3aBHCHMOCTH OT THITA HOCHUTENS

MEPCOHAJIBHBIX TAHHBIX

3. Heabp o00padoTKu: peanu3anus TrPaKIAHCKO-MPABOBLIX J0rOBOPOB, CTOPOHOIA,
BbITO10NIPHOOpeTaTEIeM MJIM NoJaydaTeaeM KOTopbIX sBJiasercs [llkoaa




Kareropuun

IlepcoHanbHbIe TaHHBIE

JAaHHBIX
Ilepeuenn e (amMunms, UM, OTYECTBO;
JAHHBIX e [IaCHOPTHBIE JaHHBIE;
e ajnpec peructpaiuu U (Win) GakTUIECKOTro MPOKUBAHHUS;
e KOHTAaKTHbIC JaHHbIE;
e MHAMBHYaJbHBIM HOMEP HAJIOIOILIATEIbIINKA,
e HOMEp pacyeTHOro CYeTa,
e HOMep 0aHKOBCKOM KapThl;
e UHbIE IEPCOHAIbHBIE JaHHbIE, NPEAOCTaBIsAeMble (DU3MUECKUMU
JUIAMM, HEOOXOIMMBbIE JUISl 3aKJIIOYEHUS M UCIOJHEHMS
JIOTOBOPOB
Kareropun KoHTpareHnTs!, napTHEpPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crnioco6bl ABTOMaTH3UMpOBaHHasi o0paboTka U 0€3 CpPeNCTB aBTOMATU3AIMH, B TOM
00paboTKu quCIIe:
e TIIOJIyuY€HHE NEPCOHANBHBIX JIAHHBIX B YCTHOW M MMCbMEHHOHU (opme
HEIMOCPEACTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JaHHbIX;
e BHECEHHMS [EPCOHAJBHBIX JAHHBIX B JKypHlbl, PpEeCTppl H
WH(POPMAIIMOHHBIE CUCTEMBI U TOKYMEHTHI L1IkoITb!
Cpoku B teuenue cpoka, He0OXOIMMOTO /711 UCTIOIHEHUS 3aKIFOUEHHOTO 10r0BOpa
o0paboTku
Cpokn B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOW J€N B 3aBUCHUMOCTH OT
XpaHeHus THUIIA TOKYMEHTa, B KOTOPOM COZiepKaTcsl IepCOHaIbHbIE JaHHbIE
[Topsnox B cootrBerctBun ¢ IlopsakoM  yHHYTOXEHHST UM O0€3JIMYMBAHUA
YHUUTOXKEHUS | NEPCOHAIBHBIX JaHHbIX [IIkombl B 3aBUCMMOCTHM OT THUIA HOCHUTENS

MEPCOHATTBbHBIX JaHHBIX

4. Heab o6pad

OTKH: o0ecreyeHue 0e30MacHOCTH

Kareropun [lepcoHanbHbBIE TaHHBIE
TAHHBIX
[Tepeuenn e (amwmIHs, UMs, OTYECTBO;
JTAaHHBIX e TIACTIOPTHHIE IaHHBIC;
e ajapec peructpaiuu u (Win) GaKTHIECKOTrO MPOKUBAHHUS;
e KOHTAKTHBIC JAHHBIE
Kareropun IToceturenu IIkomnsl
CyOBEKTOB
CrocoOsn1 ABTOMaTH3upoBaHHass o0paboTka M 0€3 CpPeICTB aBTOMATH3AIMH, B TOM

o0paboTku

qucCJie:




e TIOJIy4Y€HHE NMEPCOHATBHBIX JJAHHBIX B YCTHOW M MHCbMEHHOHU (opme
HEINOCPEACTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JAHHBIX;

e BHECECHMS IIEPCOHAIBHBIX [JAHHBIX B JKypHAllbl, pEeCTprl U
MH(pOPMAIMOHHbBIE CUCTEMBI U JOKYMEHTHI L1IkoIb!

Cpoxku B Tedenue neprojia HaXoXkKACHHS OCETUTENs Ha TeppuTopun LIIkosbl
o0paboTku

Cpoxku B TedeHue cpoka, YCTAHOBJICHHOTO HOMCHKJIATYPOM e B 3aBUCHMOCTH OT
XpaHEHHsI THMA JIOKYMEHTAa, B KOTOPOM COJEp)KaTCs MEPCOHAJbHbIC JaHHbBIC, B TOM

yrciae MUHIMYM 30 JHEl B OTHOIICHUH 3allMcel KaMep BUACOHAOIIOICHUS

HOprI[OK B COOTBCTCTBUH C HOpr,Z[KOM YHUYTOXKCHUA n 00€e3TMYHBaHUS
YHHUYTOKCHUA | ICPCOHATIBHBIX OAaHHBIX IIlkoasl B 3aBHCHMOCTH OT THIIA HOCHTEIA
MNEPCOHAJIbHBIX JTaHHBIX

4. YcioBusi 00pad0TKH NePCOHAIBHBIX TAHHBIX

4.1. Hxonma ocymiecTBiasieT cOOp, 3amuch, CUCTEMATH3AIMIO, HAKOIUICHUE, XpaHEHHe,
yrouHeHue  (OOHOBJEHHE, W3MEHECHHE), HW3BJICYCHHE, HCIOJIb30BaHUE, Iepeaady
(pactipocTpaHeHue, MPEAOCTaBICHHE, TOCTYII), 00e3InYMBaHNE, OJIOKHPOBAHKE, yIaICHHE U
YHUUYTOKEHHE TIEPCOHANBHBIX JaHHBIX B COOTBETCTBHM C 3aKOHOAATEIHCTBOM O
HepCOHaJ'[I)HBIX JAaHHBIX U JIOKAJIbHBIMU HOpMaTI/IBHI)IMI/I aKTaMH H_[KOJ'II)I.

4.2. Bce nepconanbhbie qanHbie 11Ikona momydyaer ot cyObeKTa MepCoOHaNbHBIX JAHHBIX, a B
CIIydYasix, KOrjaa CyObeKT MEePCOHATbHBIX JAHHBIX HECOBEPIICHHOIECTHUH, — OT €ro poanuTesei
(3aKOHHBIX TpeCTaBUTENCH).

4.3. Tlomyyenne o o0OpabOTKY MEPCOHATBHBIX JAHHBIX, PpaA3pPELICHHbIX CYOBEKTOM
MEPCOHANBHBIX JaHHBIX M pacnpoctpaHeHus, lllkoma ocymecTBisieT ¢ coONIOIEHUEM
3aIllpeToB U YCIOBUH, IPETYyCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTbIBaeT NEPCOHAIbHbBIC TaHHbIE:

e 0€3 UCIOIK30BaHUS CPEJICTB aBTOMATH3AIINH,

e C WCIOJH30BAaHUEM CPEACTB aBTOMATH3AllMU B MporpamMmax U HH(POPMAIIMOHHBIX
cucreMax: «1C: 3apmiarta u kaapei», «1C: bubnuorekay, «QJIEKTPOHHBIN JHEBHUK,
xkypHam»- [MCCOJIO, «lIpoxon u muranue», baza mamaeix EI'D, OI'D, «1C.
ATTecTaThl»

XpaHeHue MePCOHATBHBIX JAHHBIX:

45.1. llkona XpaHWUT TEpPCOHAIBHBIC [aHHBIE B TEYEHUE CPOKA, HEOOXOJUMOTO s
JOCTHXKEHHS 1eTiel uX 00paboTKH, a JOKYMEHTHI, COIepKalllie MepCOHaNbHbIe JaHHbIC, — B
TEUEHHE CPOKa XpaHEHUs JOKYMEHTOB, MPEIyCMOTPEHHOTO HOMEHKJIATYpPOU e, C y4eTOM
aApXUBHBIX CPOKOB XpaHEHUSI.




4.5.2. TlepconanbHble JIaHHbIC, 3a()UKCUPOBAHHBIC Ha OYMa)KHBIX HOCUTEIISX, XPAHATCS B
3anmupaeMbIX mKadax Ju0o0 B 3alMPaeMbIX MOMEIIECHHSAX, JOCTYI K KOTOPBIM OTPaHUYEH.

45.3. [IlepcoHanmpHble JaHHBIC, oOOpabaTbiBaéMble C  HCIOJIB30BAHHUEM  CPEACTB
ABTOMATH3AIMK, XPAHATCS B TAKOM TMOPSJKE W Ha YCIOBUAX, YTOOBI HCKIIIOUUTH
HEIPABOMEPHBIN MJIM CIYYalHBINA JTOCTYI K HUM, YHHYTOKEHHUE, U3MEHEHHE, OJIOKMPOBAHHE,
KOIMPOBaHUE, MPEIOCTABICHNE, PACIPOCTPAHCHHE MMEPCOHAIBHBIX JIAaHHBIX, a TAK)Ke WHBIC
HEIPaBOMEPHBIC JICUCTBHSI B OTHOIICHUH ITEPCOHAIBHBIX JTaHHBIX.

4.6. JIuia, OTBETCTBEHHBIC 32 00pabOTKY MEepCOHANBHBIX JaHHBIX B IlIkoe, mpekpamaroTt ux
0o0pabaThIBaTh B CIACAYIOLIUX CIydasx:

e JIOCTUTHYTHI LieJ1 00pabOTKH NEPCOHATIBHBIX JaHHBIX;

e HCTEK CPOK JAECUCTBUS COTjacHsi Ha 00pabOTKy NEPCOHAIBHBIX JAHHBIX;
e 0TO3BAHO corjacue Ha 00pabOTKY MEPCOHAIBHBIX TaHHBIX;

e 00paboTKa MepcoOHAIBHBIX JAaHHBIX HETIPAaBOMEPHA.

4.7. Ilepenaua nepcoOHAIbHBIX JAHHBIX:
4.7.1. llIxona obecrieynBaeT KOHPUICHINAIBHOCTD MTEPCOHAIBHBIX JTaHHBIX.
4.7.2. llkona nepenaet NepcoHAbHbIE JaHHBIE TPETHUM JIUIAM B CICAYIOLIUX CIydasx:

e CyOBEKT MepCOHANBHBIX JaHHBIX Jall COTJacue Ha repegady CBOMX JaHHBIX;
e T1epeaaTh JaHHbIE HEOOXOJUMO B COOTBETCTBUU C TPEOOBAHUSMHU 3aKOHOJATEIbCTBA
B PaMKaxX yCTaHOBJICHHOMW MPOLEAYPBI.

4.7.3. llIxona He OCYIIECTBISET TPAHCTPAHUYHYIO NIepeady NepCOHATbHBIX JAHHBIX.

5. AKTyaJ’II/IZ{aHI/Iﬂ, HUCIIPABJICHUEC, YIAJTCHUEC U YHUUTOKCHUEC INMEPCOHAIBHBLIX JAHHBIX,
OTBETHI Ha 3aIIPOCLI Cyﬁ"bEKTOB NMEePCOHATBHBIX JAHHBIX

5.1. B cnyuyae mnpenocraBieHUs CYOBEKTOM MEPCOHANBHBIX JaHHBIX, €ro 3aKOHHBIM
npeacTaBuTesieM (AaKTOB O HEMOJHBIX, YCTapeBUIMX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJIYUEHHBIX NEepCOHaNbHBIX MAaHHbIX Illkona akTyanusupyer, UCHpaBiseT, OJOKHUPYET,
yIQJIeT UM YHUYTOXKAeT UX U YBEJAOMIIAET O CBOMX JAEHCTBHIX CyOBEKTa MEPCOHAIBHBIX
JTAHHBIX.

5.2. Ilpu nmoctrmxeHny 1esei 00pabOTKH TEPCOHANBHBIX JTaHHBIX, a TAaKXKe B ClTydae OT3hIBa
CyObEKTOM TMEpCOHAJBHBIX JAaHHBIX corjacus Ha o0OpabOTKYy IEepCOHATBHBIX JaHHBIX
MepCOHANbHBIE IaHHBIE MOAJIEKAT YHUUTOKEHUIO, €CIIM NHOE HE MPETyCMOTPEHO JOTOBOPOM,
CTOpOHOM, momy4ateneM (BbIrogonpuoOperareneM) IO KOTOPOMY SIBJISIETCS CYOBEKT
MIEPCOHANBbHBIX TAaHHBIX.

5.3. VYHHUTOXEHHE JOKYMEHTOB (HOCHTENeH), COJIepXkalluX MePCOHATbHBIC JaHHBIE,
MIPOU3BOJIUTCS B COOTBETCTBUU C [IOPSIIKOM YHHUTOXKEHUS U 00€3TMUMBAHUS TTEPCOHATBHBIX
naHHbIX [IIkonbl B 3aBUCMMOCTH OT THIIAa HOCUTENSI MEPCOHAIBHBIX JAHHBIX, B TOM 4YHCIIE
IyTeM M3MEeNbUYEHUS IIpeiepe, CTUPAHUs WM (OPMATUPOBAHHS SJIEKTPOHHOTO HOCUTEIIS.



5.7. Tlo 3ampocy cyOBbeKTa MEpPCOHANBHBIX JAHHBIX WM €ro 3aKOHHOTO MPEACTABUTEIS
[lIkxona coobmraer emy umH(popManuo 00 00pabOTKE MEPCOHATBHBIX JAHHBIX CyOBEKTa B
CPOKH U B TIOPSIKE, YCTAHOBICHHOM 3aKOHOM.
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